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The present document is a technical guidance aiming to help national controllers to carry-
out their tasks' in the JEMS on-line monitoring tool.

Among the subjects treated:

e How to access to Jems, the Interreg Euro-MED Monitoring tool

e How to certify partner’s expenditure submitted through the Partner Report,

e How tofill-in and finalise the compulsory National Control checKklist,

e How to finalise the control work and generate and upload to it the signed national
control report and certificate

The document aims to detail, on a step-by-step approach, the actions to be implemented
on the system by the controller and indicates, when necessary, where further information
can be found.

This Guide should be used jointly with the Interreg Euro-MED Programme Manual
available on the Programme website.

The management verifications?, hereafter “certification” process, is carried out by a
qualified controller to verify that the expenditure incurred to implement the project
complies with the relevant EU, programme, national, regional, and institutional rules as
well as with the provisions of the Subsidy Contract and the consolidated Application Form.

The main aim of the controls is to provide a guarantee for the Managing Authority and,
for the project itself, that costs reported are eligible in the framework of the management
of European funds applicable to projects financed by the Interreg Euro-MED Programme.

For further assistance, do not hesitate to contact your National Authority or the Interreg
Euro-MED Secretariat at programme@interreg-euro-med.eu

T National Controller tasks are detailed in the Interreg Euro-MED Programme Manual , Chapter |l Financial Issues, Section
E. “Control, Audit and Verification”

2 In accordance with Art 71 (CPR(EU) 1060/2021) and art 46.3 of Interreg Regulation (EU) 1059/2021,



https://interreg-euro-med.eu/wp-content/uploads/documents/published/en/programme-documents/programme-documents/programme-manual/programme-manual_v.1.7_en.pdf
mailto:programme@interreg-euro-med.eu
https://interreg-euro-med.eu/wp-content/uploads/documents/published/en/programme-documents/programme-documents/programme-manual/programme-manual_v.1.7_en.pdf
https://interreg-euro-med.eu/wp-content/uploads/documents/published/en/programme-documents/programme-documents/programme-manual/programme-manual_v.1.7_en.pdf

The context around the National Control (NC) work

During the project lifetime, project partners (including the Lead partner, here after LP)
must submit expenditure to NC validation to get their expenditures verified and to
request the reimbursement of the costs incurred in the framework of their Interreg
Euro-MED project.

Once the controller closes its task, a checklist (and possibly External contract checklists)
is validated on Jems, and a control report and certificate is issued, signed, and uploaded
in the system.

According to a timeframe agreed within each project, the LP gathers all partners
information (report on activities and validated National control certificates + national
validations?, if the case may be) to prepare the “Reporting package” (full or partial
depending on the concerned reporting phase) that is submitted to the JS for
assessment.

Each Reporting package presented by the LP is composed of:

e A project report

e A project payment claim

e National controllers’ certificates (and related national validation, only in the case
of partners from Spain and Portugal)

Please note that the JS and the entities responsible for higher-level controls can access
the checklist, as well as the control reports and certificates, to verify the work carried out.
Controllers should therefore write their comments in a clear and understandable
manner to ease the review process.

For more detailed information on the reporting process, please refer to the Programme
Manual, Chapter Il, section E.) Project reporting and Joint Secretariat monitoring.

3 Inthe Interreg Euro-MED Programme, the National validation concerns Spain and Portugal only (for expenditures
certified until the 15 of January 2025 only). The document is issued by the entity in charge of this validation and must be
attached to the control report and certificate. More information on how to generate the document can be find in the
section “Generate Control report and certificate” of the present guide.


https://interreg-euro-med.eu/wp-content/uploads/documents/published/en/programme-documents/programme-documents/programme-manual/programme-manual_v.1.7_en.pdf
https://interreg-euro-med.eu/wp-content/uploads/documents/published/en/programme-documents/programme-documents/programme-manual/programme-manual_v.1.7_en.pdf

I. Procedure for the designation of national controllers

Before entering on the Partner report and control work section, the designated
controller must request an access to the project, following the compulsory national
procedure* and initiate the creation of her/his user account on Jems to:

e get control access rights

e be attached to her/his institution in Jems

e be assigned to each single project partner for which she/he has been designated
The procedure differs depending on the National Control system foreseen at national
level (centralised or decentralised) and must be held in cooperation with the National
Authority in charge of controllers (hereafter NA)®.

A. Decentralised system

1. Each partner applies to the NA for the designation of its controller via the
national procedure in force (process to be held out of the Jems Monitoring tool).

2. The NA validates the controller.

3. The designated controller (hereinafter referred to as NC), and any possible
reviewer or certificate signatory (if different from the controller carrying out the
certification), creates an account on Jems.

Once the accounts have been created, the NC (and any reviewer) send(s) a
message to the NA confirming the email address used to create his/her account.

4. The NA validates the controller and fills in an online form on the Programme
website to notify the designation to the JS (web link). Please note that the NA
needs to be logged-in on the Euro-MED website to access the form.

5. Upon receipt of the form from the NA, the JS activates the Controller profile on
Jems. A Confirmation email will be sent after reception of NC's validation form by

JS to the National Authority (NA).

B. Centralised system

1. The designated controller (hereinafter referred to as NC), and any possible
reviewer or _certificate signatory (if different from the controller carrying out the
certification), creates an account on Jems

2. The NA notifies to the JS the complete list of controllers and reviewers by email

3. The JS activates the Controller profile on Jems

4. The NA assigns controllers to the relevant project partner in Jems

4 For more information on the National Control system foreseen by each participating States, see the Programme Manual,
Chapter Ill, Section E., i. National Control
5 Contact details are available to the following address: National Controllers - Programme Interreg Euro-MED (interreg-

euro-med.eu)



https://interreg-euro-med.eu/en/controllers-institutions-creation-form/
https://interreg-euro-med.eu/en/national-controllers/
https://interreg-euro-med.eu/en/national-controllers/

Il. How to access the Programme Monitoring tool

A. Create an account on Jems

The first step before starting the verification of a Partner report on Jems consists of
creating a user account.

By defining a login and password, you can enter the system and work on the partner
report to which you are assigned.

1. Connect to the Jems website: https://jems.interreg-euromed.eu

2. Click on “create a new account”

3. Fill'in all the information requested

4. Find the validation mail in your inbox to validate your account (check your spam
inbox if you didn't receive it)
Complete your profile and enable email notifications by selecting notification
checkbox. This will ensure you receive an alert once the Partner Report is
submitted.

rJems - Logir
= Create a new account
L] 1 o
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Interact [ . n



https://jems.interreg-euromed.eu/

Key points before starting the control work

Each controller should ensure that he/she has the most up-to-date information
concerning the implementation of the project and he/she has all needed information
and material to carry out the proper control work, by making sure that:

e All the elements entered in the JEMS monitoring system via the Partner Report
are clear and understandable and supported by the needed compulsory
documents

e The administrative and financial audit trail of the Partner is up to date (eventual
addendum or modification affecting the controlled partner is known by the
controller)

¢ Any other additional material useful for the verification is available, (e.g. If this is
not the first Partner Report submitted by the Project Partner (PP), it is good
practice to request the last Q&A of the previous report to ensure that the same
errors are not repeated)

e The controller has access to the most recent version of the Programme Manual,

e Atelephone or video conference interview with the PP has been held (or is
foreseen)

e An on-the-spot visit has been held (or is foreseen) if necessary®

How are control tasks formalised in Jems?

The control work is formalised in Jems through the following compulsory templates and
steps:

e A compulsory control checklist (one per Project Report) completed and validated
in Jems (not signed)

e One or more eventual external contracts checklist(s) filled-in and validated in
Jems (not signed)

e A Control Report and Certificate (single document) downloaded from Jems,
signed and uploaded by the Controller under section “Overview and Finalize” of
the Control Report

e Eventual National Validation” (in case of Spain only) signed and uploaded by the
NA under the same section mentioned above “Overview and Finalize”

© On the spot visits are optional or compulsory depending on the national regulation, programme rules, and the type of
costs presented to the NC verification. For more information refers to the Programmme Manual, Chapter Il Financial Issues,
section E). Control, audit, and verifications.

7 National Validation from Portugal is no longer effective from January 2nd, 2025. Beneficiaries will no longer be required to
upload the MS Certificate to complete the validation process. For further information, please refer to the update on the

management control system description, available in the National Control System section of the Interreg Euro-MED
Programme website.
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How to access to the “Partner report” information?

After getting the Jems access rights and after having been assigned to a specific
partner, the NC is ready to access all the information of a submitted Partner Report.

From “Dashboard™:

— enter the Project for which you want to start the control work.

/I\ Point of attention : when a partner report submission notification is received, the
report can also be opened directly from the e-mail, after you logged-in.

If the NC has been assigned to one or more Project Partners, the list of notifications can
be viewed directly from the JEMS Dashboard.

Notificatior
Time Related call Project Acronym Partner Subject
29/01/2025 2 - Thematic call for proposals - Appel .
142 PM 2 projers Thematique PP3 Partner Report 2 submitted
2_4,101 12025 2 - Thematic call T_OI’ proposals - Appel pPS Partner Report 2 submitted
aasem a projets Thematique —
%1!0‘[;20% 2 - Thematic call f_or proposals - Appel PP Partner Report 2 submitted
L5TPM & projets Thematigque o
21/01/2025 2 - Thematic call for proposals - Appel .
246 PM & projets Thematique PPE Partner Report 2 submitted
2)1.,101 {420,5 2 - Thematic call f_or proposals - Appel PPa Partner Report 2 submited
1205 A a projets Thematique

Select the project partner on the menu on the left side of the screen section
“Reporting”> “Partners reports”’> Click on the Partner that you have been assigned to
to access to the partner reports dashboard.

Co-funded by
thi European Union

Staging

teses

A Project overview

wierr
TN < |

Co-funded by
the European Unien
Staging

To access the different sections of the control report, click on "Start control" on the
right-hand side of the line of the report to be controlled.




The control work on Jems can only start once the partner report
appears under the status “Submitted”.

interes [l L] ] . - @
& Project ovenview *
Reporting -~
Partner reports: ~
Contracting ~ FP1L
Contracts and key dates a v AF versior tin : 1 fir . .
Partner details -~ i — .
PRI tzz R = Submitted Ll 0 181002023 B -

NB: The reporting periods are automatically set up on the system by the JS and each
partner select a reporting period when creating its partner report. The numbering in
column ID (R.8 here below) is automatically displayed at the level of each PP (e.g
even if the project is presenting the 3 reporting package we're here in the 8™ partner
report for PP TZZ).

status (= Control ongoing

Before starting the control work, the system allows controllers to have an overview of
the data filled-in by the partner in the partner report.

The partner report is composed of different sections accessible from the tabs in the top
navigation bar. In the report you can find the following tabs:

e Report identification (all the basic information about the report period: key dates,
periods covered by the PR and partner spending profile)

e Work plan progress (to be filled-in by the PP only if requested by the LP and NC, if

necessary)

Contracts®

List of expenditures

Contributions

Report Annexes: this tab gathers all the documents that have been attached in

the other sections (expenditures documents, contracts, etc.)

Report export®

e Financial overview

You can freely move from one section to the other through the top navigation bar.

8 For the “Contracts” definition, please refers to the Programme Manual, Chapter Ill Financial Issues. A. Eligibility of
expenditures, vii category of costs, ) external expertise and service costs
9 Refer to the Control Work, section B “Expenditure Verification” of the present guide.




o by -
ln“ri'nw -_' B 87 Dasnncana B controllers
— 3ing

A Dashboard / Applications / Eurc-MEDD400656 - MED J PP1 £2z / Partner report BB

Partner report R.8 /

PP1 12z
(o]
List of expenditures

Wiork plan progress

Contracts Contributions Report annexes Report export Financial averview

I Report identification

A.1 Partner progress report identification
Project ID and acromym  Euro-MECO400656 - MED
Partner reportiD R E
Partner reportstatus (3 Draft — B Submitted
Partner number PRI
Mame of the Grganksation in original language  etezte
Mame of the Organisation in english  zerzer
Legal status  Public
Type of partner  Local public authonty
€o-financing source and rate  Interreg Funds 80.00%

Country  France (FR)
Local currency (accoridng to InforBura)  EUR
AF Version linked 30

Please note that, the National Controller can re-open the Partner Report while in
“submitted”, “control ongoing” or “control reopened” status, enabling project partners to
address any issues identified during the control work, without requiring assistance from
the Joint Secretariat.

To use this feature, simply click on “Re-Open Partner Report” and confirm the action.

s GERERRIN) | oo o v | | ey e e \

Contributions

Report identification Work plan progress Contracts. List of expenditures Report annexes. Report export Financial overview

A.1 Partner progress report identification

Project ID and acronym  Euro MEDO200900 - TOURISMO
AF Version linked 30
Related 3
Partner report |
Partner report statu
Reopen partner report
‘Name of the Organisation in original languag Reopening means:
Name of the Organisation in englis - for the last partner report created for this partner- full reopening
Legal staty - report tabs are open for editing by partner, however no
Type of partn expenditure item can be added/deleted and exchange
State aid schem rates/currencies are frozen
- for all other partner reports: partial reopening - some report
e tabs are fully open for editing by partner (report identification,
Country  Eiada (EL) work plan progress) and others are only partially opened for
Local currency (accoridng to InforEuro)  Not found editing.
AFVorsionBnked | 3.0 Are you sure you want to reopen the partner report?
112024 E 311212024

Recorng penog

I. The control work

Once the Partner Report information revised, the controller can proceed with the
control work by clicking on the button “start control” so that the partner report status
changes to “control ongoing”. Then the controller can access the control report. The
report includes the following tabs:
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e Control identification

e Expenditure verification
e Control documents

e Control checklists®

e Overview and finalise

by selecting " switch to the partner report ", you can consult

the different sections of the partner report at any time during the control work (the

data entered and saved by the controller will remain in the system).

A. Report identification

This section is composed of 4 parts.

1. The Partner report information (automatically filled with the information of the
Partner report).
2. Format of supporting documents

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

1. Partner progress report info

Interreg programme  Interreg Euro-MED

Project title  Dialogue4Tourism. Institutional dialogue on Sustainable
Tourism and Governance in the Eura-Med area

Project acronym  Dialogue4Tourism
Project ID  Euro-MED0300642
Application Form version linked to partner report 5.0
Project implementation period  01/01/2023 - 30/09/2029
Reporting peried  4: 01/07/2024 - 31/12/2024
Partner Report Number R.4
Partner Report first submission date  11/02/2025 14:10

Partner Report last re-submission date  21/02/2025 14:03

1.2 Format of supporting documents
Documents were made available to controller in the following formats (tick all that apply)

O originals
O copy
[ Electronic

Type of partner report

Partner report Final report

3. Designated project partner controller: here the name of the controller
implementing the control work should be selected through the scrolling menu.
Then, the rest of the information is automatically displayed. If relevant, the name
and surname of the reviewer must also be added.

10 Bear in mind that the controller must validate a general control checklist before finalizing her/his control task; in this tab
you also have access to the “external contract checklist”. A checklist is compulsory for each external contract you validate for
the first time
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3. Designated Project partner controller

TEST

-

CPN CPN - testcpn@gmail.com

Jobritie
Project partner controller TEST JOB TITLE

Division/Unit/Department
Designated Project parmer controller TEST DIVISION

Address Test

France (FR)

Controller reviewer:

-

CPN CPN - testcpn@gmail.com

The name of the signatory automatically displayed in the Control
Report and Certificate is that of the person who "exports" the document. This automatic
display must be taken into consideration, particularly when the signatory is different from
the person in charge of carrying out the control in Jems.

NB: Reviewers can sign the document on their behalf or add a signature next to the
controllers’ one, depending on the method agreed with the body responsible of controller
designation. In case of doubt concerning the signatory person, a question will be raised
by the JS.

4. Verification: the controller must select the methodology carried out for the
verification. It is possible to select both options.
If “On the spot verification” is selected, you must click to “add on the spot verification”
button and specify the dates and the location of the visit. A risk-based sampling
methodology may be foreseen by some country. In that case, please select “yes” to the

guestion “Risk based verification applied”. Otherwise, please select “no”.

Remember to click on “Save Changes”.
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4, Verification

General methodology (multiple selection possible): |_

) General methodology (multiple selection possible):
rification

Risk-based verification applied

List of on-the-spot verifications:
No

f (yes), briefly describe sampling methodology and indicate where a d
include additional information on the scope and on the percentage ch

[ Project eventmeeting

. (m}

Cr
Cr

Enter text here Place of physical project
output

O virtual

d on-the-spot verificatio

Risk-based verification applied
| ves [ No |

f (yes), briefly describe sampling met
nclude additional information on t

B. Expenditure verification

This section lists all the expenditure submitted by the partner. Controllers can enter
corrections and comments on each expenditure line.

For each expenditure item, the controller can:

1. Select the expenditures taking part in the sample (if no risk-based sampling has

been established by the NC's country, the option “part of sample” must always
be active for all expenditures)

2. Deduct an amount and select a typology of error
3. Park an expenditure item
4, Add a comment

At that stage, the system allows the export of the total expenditures included in the
current Partner Report (PR):

e Switch back to the Partner report
Three exports are possible:
1. “Partner Report” content in PDF format

2. “Partner Report budget” i.e. the total expenditure of partners in Excel format

3. ‘“List of expenditure”, can be downloaded; the “declared amount” column is now
integrated into the export

13


https://jems.scrollhelp.site/manual/v8/control-report-expenditure-verification#2.-Deduct-an-amount-and-select-a-typology-of-error-for-the-deduction
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Control Report for: Partner report R.7

PP1 tzz, MED /

Status (¥= Control ongoing I Switch to partner report I

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

¢ click on Report export section

Partner report R./
PP1 tzz

Status (¥= Control ongoing Open controller work

Report identification Work plan progress Contracts List of expenditures Contributions Report annexes Report export Financial overview

Report exports

Partner Report budget (Example) export /

Partner Report (Example) export

English

Input language
English

National Controller can also export the full list of expenditures by accessing the “List of
expenditures” section and selecting the “download" option at the bottom of the table,
as shown in the screenshot below.

¢ click on List of Expenditure section

List of expenditures Contributions Report annexes Report export Financial overview
S —————

mission’s official monthly accounting rates. The monthly rates are automatically updated until the month when the Partner Report is first submitted for verification. If your Local currency is EUR, your expenditure shall be reported in

2port.

EN FR

Internal Invoice no. Invoice date Date of payment Description u Comment 0 Total invoice value VAT  Declared amount

reference no.

30/6/2024 30/6/2024 5.562,00 0,00 1.946,00
30062024 30/6/2024 5.586,00 0,00 391000
30062024 30/6/2024 6.158,00 0 3.079,00

»

&

i. Deduct an amount and select a typology of error
For each expenditure item, the “deducted amount” is by default pre-filled with 0,00€ in

the system, in case of ineligible amount, the controller should insert the amount to be
deducted and Jems will automatically calculate the eligible amount.

14



Deductions must be entered in Euro.

only positive value shall be filled-in in the system under column
“deducted amount in EUR". The system will prevent the insertion of negative value
(amount preceded by a — sign ; Ex: - €10).) with a blocking pre-submission check.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

NC1. Expenditure not related to the o...

Expenditure verification 2. Expenditure not born by the Partner

Conrrollers can verify expenditure in this section and justify corrections. Corrections are always in Eure, the conyensit port.
3. Expenditure declared under wrong ..

EN FR
Expenditure data rol work 4. Expenditure already covered by a fl...
o Part of Deducted Certified 5. Lack of supporting document
ID Cost categon
o ER sample amountin EUR  amountin EUR
6. Calculation error
R8.1 Staff costs 66,00 625,72 -

R82 External expertise ._ 0,00 100,00 A -

@ Discard changes B Save changes

The certified amount is automatically calculated as the difference between declared and
deducted amount. Once an amount has been deducted, the linked typology of error
must be selected from the drop-down menu, as reported on the screenshot here above.

ii. Parkan expenditure item

In some cases, controller can decide to “park an expenditure”, in that case the item is
blocked" and remains in the system. Once the control work has been completed, the
parked expense will appear in the list of expenses in the next partner report — “Parked
items waiting list". The partner will then decide what to do with the expenditure in
guestion (either delete it or reinstate it in the partner's new report, with or without
modifications).

This functionality can be used in case partner needs time to provide further clarification
or to collect the required missing supporting documents.

The controller can park an expenditure item by switching on the toggle button in the
“park item” column.

TWhen an expense is parked, its ID, exchange rate and currency are frozen so that it remains identifiable from one control
to the next. For more information, please refer to the guidelines for partner reports on Jems.
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Report Identification Expenditure verification Control decuments Control checklists Overview and Finalize

Expenditure verification

Controllers can verify expenditure in this section and justify corrections. Corrections are always in Euro, the conversion happened upon submission of the partner report

EN FR
rersion  Declared amount partof  Deducted Certified Park .
o o Cost category rate in EUR @ A(tachmemso sample amountin EUR  amountin EUR Typology of error item fomment
staff costs 691,72 0,00 - . .
R8.2 External expertise 1 100,00 0,00 100,00 A hd

@ Discard changes Save changes

iii. Add a comment

Any time a deduction is made by the controller, a comment is expected in the
corresponding text field. This section can also be used to provide other explanations that
may be deemed necessary for the LP or during JS verification.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Expenditure verification

Controllers can verify expenditure in this section and justify corrections. Corrections are always in Euro, the conversion happened upon submission of the partner report

EN FR
Expenditure data €D control work
snversion  Declared amount Part of Deducted Certified Park
ID Cost category Attachments Typology of error Comment
o oy rate in EUR @ o sample amountin EUR  amountin EUR VPOl item
R8.1 staff costs 1 169172 66,00 162572 4. Expendit.. ¥ abd

R82 External expertise 1 100,00 ) 0,00 100,00

‘

C. Control documents

As shown in the screenshot here below, in this section both controllers and partners can
upload and download documents, if necessary. When a report is in status “Control
ongoing”, both controller(s) and partner user(s) can:

e Bulk upload and download documents
e Edit the description of their own uploads
o Delete their own uploaded files

the system allows the controller to upload files to this section
even after the control has been finalized; however, this option is not available for the
partner. Additionally, it is important to highlight that if the control report is reopened,
previously attached documents cannot be removed. This should be mentioned either in
the dedicated annex on reopening or in both sections.
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Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Control documents

In this section both controller and partner user(s) can upload and download documents
This can be used for clarification rounds during contrel, if programme rules allow

Attention: Once control work is finished deletion or editing won't be possible anymare! File size Description Actions
~  Partner report R.8 =
® There are no files uplosided. 434.5kB i'
Control documents
368.9kB &
X, Upload file
4335k8 &

D. Control checklists

The control checklists must be created, completed and finalised by the controller at the
end of the control work. In accordance with the Programme’s rules only one checklist
per partner report must be provided and finalised by the NC. On this page, controllers
can create two different checklists via the predefined drop-down menu::

1. Control checklist (compulsory®)
2. External Contract checklist (mandatory in case new external contracts have
been reported by the PP in the external contract section of the Partner report)

Please remind that both checklists must be completed in 1 of the 2 official languages of
the Programme (EN/FR) and not in local language — just as any other section of the
control work.

there is a third checklist called “Member State Checklist™®. It
should not be used by National Controllers as it is reserved exclusively to the National
Authority representatives responsible for validating controls in Spain.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Control checklists

Controllers can start checklists in this section during ongoing control. Starting checklists after certification requires an
additional privilege. All checklists will be visible read-only also to partners once control is Finalised.

Member State checklist

| External contract Checklist | «

| Control checklist I v User

I Member State checklist I flacquet@interreg-euro-med.eu

2 A pre-submission check will prevent finalizing a control if the control checklist is not finalised by the controller
¥ The Member State Checklist concerns Spain and Portugal only. This document is the national validation document that
must be downloaded by the NA and attached to the control certificate.
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To create a checklist, you must select from the drop-down menu the type of checklist
that you want to create. Then click on the button “+ instantiate new checklist”.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Control checklists

Controllers can start checklists in this section during engoing control. Starting checklists after certification requires an
additional privilege. All checklists will be visible read-only also to partners once control is Finalised

h + instantiate new checklist
Finished

ID Status Name User Description Actions
date

Select checkist template
Control checklist

83 Draft Control checklist ggiogli@interreg-euro-med.eu VA |

The created checklist appears below the scrolling drop-menu. To access the content of
the checklist, you must click on it.

On the right side of the checklist table, three buttons are available:
1.7 Edit description (to fill-in/modify the description of the checklist)
Export checklist

Delete entry (only active for checklist in draft status)

i. The control checklist

The “control checklist” must be generated and filled-in by the NC only once per each
partner report. It is composed by 5 sections:

General considerations/eligibility criteria

On-the-spot verifications (if applicable)

Eligibility along cost categories

Compliance with information and publicity requirement
Compliance with other EU rules

N NN

Controllers MUST complete all sections of the checklist and
section 2 is compulsory in case of On the spot visit only

o« General approach:

For each question of the control checklist the controller is expected to select Yes or No
(by switching on the toggle button) and to provide a comment whenever necessary.
Guidance is provided in italics.

You only need to complete the sections relating to costs that have been submitted for
certification.

Please keep in mind that the controller checklist will not be systematically verified by
the JS, in that sense, each controller assumes the risk in case of uncomplete information
provided in the checklist or missing information in case of further level of control.

Pre-submission checks have been implemented to help controllers in their task but it's
the controller responsibility to detail the commment each time it's needed.
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in case of deduction implemented by the controller in one or
more categories, a comment is mandatory. This same comment must be synthetized
and inserted by the controller in the document “Control report and certificate” which
will be systematically verified by the JS.

NB: If any point should be reported or assessed by the JS, it should be summarised
and/or copied in the “control report and certificate”.

e 2 key questions and compulsory comments:

In case of a negative answer to one of those question, 0.00€ should be certified as the
key principle to guarantee a sound financial management of EU funds would not be
respected by the PP.

For the 2 following questions, if the answer is YES, the controller must provide a
mandatory justification. This justification must be clearly stated and repeated in each
control checklist, with a minimum response length of five characters:

(1.1.1) Project partner maintains separate accounting record/system, or accounting code,
for all transactions related to the project (ensuring separation of project expenditure for
all transactions relating to the project).

[according to Article 74 1a(i) CPR]
In case of YES, please describe the tangible mechanism putted in place by the PP to ensure the respect of this principle and related

documents (internal procedure, erc.).
inc f No, 0,00 euro should b tified and pl il here the follow up actions fi n.
in case of No, 0,00 euro should be certified and please detail here the follow up actions foreseen

Please select Yes or No for the guestion 1.1.1

Yes No

Justification

(1.1.2) Confirm that there was not Double-Financing

e.g., The accounting system avoids the allocation of the same invoice to different projects, the invoices are stamped with the
project identification.

In case of YES, please describe how it was ensured.

In case of No, 0,00 euro should be certified, and please provide further explanation and detail the follow up actions foreseen.

Please select Yes or No for the question 1.1.2

Yes No |
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Focus on Expenditures related to investments:

The control checklist includes some questions related to investments, if applicable. In
such cases, National Controller must ensure that all investment-related documentation
has been uploaded and thoroughly reviewed on Jems (Application Form >Application
Annexes > Investment Documentation).

Control checklist (section 1) - questions on expenditures related to Investments:

— 1.3.14: If costs related to an investment are reported, the “Statement of Capacity and
Compliance with the Principles of Investment” must be signed by the project
partner, and the latest complete version must be available (the initial version is
verified by the JS during the contractual process.)

— 1.3.15: if cost related to an investment are reported, compliance with durability
obligations must be justified with the supporting documents. An agreement with the
landowner regarding the investment and maintenance obligations must be provided
(applicable only if the project partner is not the site owned and/or will not be
responsible for maintaining the investment).

— 1.3.16: if cost related to an investment are reported, an assessment of expected
climate change impacts must be provided for all investments with an expected
lifespan of at least 5 years. The existence of the climate change impact assessment
must be verified."

Please remind that if any of the above questions are answered "No" the expenditures
related to the investment are not eligible for funding.

Control checklist (section 5) Compliance with EU Horizontal Principles and
Environmental Requirements

— 5.1 There is no evidence that the project activities fail to comply with the EU
horizontal principle of sustainable development.
e This check applies only if project activities have been modified in the Application
Form (AF).
— 5.2 and 5.3, NC should ensure that, there is no evidence that:

e The purchased equipment fails to comply with EU, national, and local legislation
regarding environmental impacts, required permits, etc.

e The infrastructure and works fail to comply with EU, national, and local legislation
regarding environmental impacts, required permits, etc.

e Supporting documents may include permits, building permissions, public
hearings, etc.

— 5.4 There is no evidence that the principles outlined in the “Statement of
Capacity and Compliance with the Principles of Investment” are not ensured.

e Supporting documents may include evidence of financial resources and
mechanisms, as well as compliance with agreements between the site owner and
the project partner.

— 5.5 There is no evidence that the investment related to infrastructure could
significantly harm the environment and climate, or that a significant deviation

™ The DNSH Screening Grid is available on Jems : Application Form>Modification>Precontracting check grid. The NC can
also request the Project Partner to upload document in “Control Document Section”
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from the approved investment would require a revision of the project’s DNSH (Do
No Significant Harm) screening grid.

The control checklist includes some questions related to investments, if applicable. In
such cases, National Controller must ensure that all investment-related documentation
has been uploaded and thoroughly reviewed on Jems (Application Form >Application
Annexes > Investment Documentation).

Control checklist (section 1) — questions on expenditures related to Investments:

— 1.3.14: If costs related to an investment are reported, the “Statement of Capacity
and Compliance with the Principles of Investment” must be signed by the project
partner, and the latest complete version must be available (the initial version is
verified by the JS during the contractual process.)

— 1.3.15: if cost related to an investment are reported, compliance with durability
obligations must be justified with the supporting documents. An agreement with the
landowner regarding the investment and maintenance obligations must be provided
(applicable only if the project partner is not the site owned and/or will not be
responsible for maintaining the investment).

— 1.3.16: if cost related to an investment are reported, an assessment of expected
climate change impacts must be provided for all investments with an expected
lifespan of at least 5 years. The existence of the climate change impact assessment
must be verified.”

Please remind that if any of the above questions are answered "No" the expenditures
related to the investment are not eligible for funding.

Control checklist (section 5) Compliance with EU Horizontal Principles and
Environmental Requirements

— 5.1 There is no evidence that the project activities fail to comply with the EU
horizontal principle of sustainable development.
e This check applies only if project activities have been modified in the Application
Form (AF).
— 5.2 and 5.3, NC should ensure that, there is no evidence that:

e The purchased equipment fails to comply with EU, national, and local legislation
regarding environmental impacts, required permits, etc.

e The infrastructure and works fail to comply with EU, national, and local legislation
regarding environmental impacts, required permits, etc.

e Supporting documents may include permits, building permissions, public
hearings, etc.

— 5.4 There is no evidence that the principles outlined in the “Statement of
Capacity and Compliance with the Principles of Investment” are not ensured.

e Supporting documents may include evidence of financial resources and
mechanisms, as well as compliance with agreements between the site owner and
the project partner.

— 5.5 There is no evidence that the investment related to infrastructure could
significantly harm the environment and climate, or that a significant deviation

> The DNSH Screening Grid is available on Jems : Application Form>Modification>Precontracting check grid. The NC can
also request the Project Partner to upload document in “Control Document Section”
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from the approved investment would require a revision of the project’s DNSH (Do
No Significant Harm) screening grid.

e The investment implementation must comply with the DNSH principle. The
existence of supporting documents listed in the DNSH screening grid must be
verified.

If any of the above questions are answered "No," additional checks are required to
assess the eligibility of the expenditures.

e Finalise the checklist:

When the control checklist is completed with all the information, you can submit the
document by clicking “Finish checklist” on the top of the page. The checklist and all the
tabs in the control report become available in read-only mode for:

e The National Authority in charge of the control validation in Spain)
e The controlled PP
e The LP of the project

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Status:  Draft

Control checklist

Finish checklist

ii. The external contract checklist

For each existing external contract linked to an expenditure reported by the PP, an
“external contract checklist” must be created by the National Controller. Make sure to
select the correct document template “external contract checklist” in the scrolling
menu. The document must be duplicated and filled in for each contract or public
procurement for which a formal contract is signed'®. Please also remmember that the
external contract checklist is not required if there is no contract.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Controllers can start checklists in this section during ongoing control. Starting checklists after cerification requires an

Control checklists ‘

. is Finalised
Member State ¢

|

'® For more detailed information on the type of external contracts to be integrated on Jems, and for which a specific
checklist is needed, please refer to the programme Manual, Chapter Ill Financial issues, section A. Eligibility of expenditures,
vii. Categories of cost, e) external expertise and service costs (CC5)
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Please make sure to add in the description tab the ID of the contract for which the
checklist has been instantiated (to be found in the “external contract” section of the
Partner report).

Control checklists

Controllers can start checklists in this section during ongoing control. Starting checklists after certification requires an
additional privilege. All checklists will be visible read-only also to partners once control is Finalised.

select checklist template -

Finished

N Description Actions
date

D Status Name User
Description

90 Draft External contract Checklist arodriguezgarrote@maregionsud.fr @ 3

In general, the external contract checklist must be filled-in only once per each new
external contract linked to the expenditure. It is composed of 2 sections, and you must
select the appropriate section to be filled in.

Depending on the status of the partner and the amount of the contract:

1. Section A
To be filled for partners falling under the scope of application of the public procurement
laws or for partners not falling under the scope of application of the public procurement
laws but awarding a contract above EU thresholds.

2. Section B
To be filled in for partners not falling under public procurement rules and awarding a
contract below the EU threshold for which a formal contract is signed. You must ensure
that the basic principles on which the procurement standards are based are respected.

Once all information is filled, the checklist can be finished by clicking on “Finish
checklist”.

After their creation, the contracts will appear in all subsequent Partner reports, but the
controller doesn’'t need to create the external contract checklist again, unless the
partner modifies the contract. However, if a contract created in a previously report is
modified, an alert symbol will appear next to it in the current report, indicating the
change. This alert will also be visible to the National Controller (NC) during the
verification process, and in this case, a new external contract checklist is required.

Public procurements
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/\ Point of attention: If a contract has not been signed with the supplier, the NC is
encouraged to specify this in the Control Report and Certificate, section 5.a.

ii. Re-open a checklist already finalised
A checklist (control checklist or external contract checklist) can be re-opened by the

controller who carried out the control work also after its finalisation by returning to the
top of the page and clicking on “return to checklist initiator”, and “confirm”.

Report Identification Expenditure verification Control documents Control checklists Overview and Finalize

Status: @ (since 24/10/2023)
Return to checklist initiator
Are you sure you want to return this checklist to its initiator? If you

N\ Control checklist
do, please remember to notify the initiator, as there is no

[ Return to checklist initiator gg\ogh@mterreg-euro-med.eu ] automatic notification by the system

T ]

The checklist is now re-opened and can be edited.

Finished

ID Status Name User Description Actions
date
iogli@interreg-euro-
85 Draft Control checklist ggiogli@ g V.
med.eu =

[\ Point of attention: only the controller who created the checklist can modify the
information.

I. Overview of the control work

This tab corresponds to the final step before submitting the control work.
The following information is available in this page:

1. Overview of control work for current report (in Euro)
This first table outlines the amounts of the current report for which the control work has
been carried out.

Overview of control work for current report (in Euro)

This is the summary of the control work only for current report. Flat rates are calculated on top of total eligible after
control (with 2 decimals, rounded down) and Deducted amounts are calculated as difference of Total declared, Total
eligible after control and Parked - thus any potential rounding differences will always go to Total deducted by control.

Total included in . % Total elig
% sampled from ) Total eligible after
Total declared by  control sample Total parked in Total deducted by after contry
. Total declared control for current
partner without flat rates . current report control Total decla
without flat rates report
added partner
30.465,77 0,00 0,00% 0,00 0,00 30.465,77 100,00%

L) of which, flat rate
7.030,56

24



It includes the following information:

2.

Total declared by partner : is automatically transferred from the partner report
and flat rates based on the settings in the AF are displayed in a separate row.
Total parked in current report : sums up the declared amount in EUR of the
expenditure items parked in the “Expenditure verification” section. Flat rates are
added on top and calculated according to the partner budget rounding settings
(2 decimals, rounded down).

Total deducted by control : is calculated as difference of “Total declared by
partner” minus “Total eligible after control” minus “Total parked in current report”.
In this way, potential rounding differences (if any) will always go to the “Total
deducted by control” column.

Total eligible after control : sums up the certified amount in EUR of the
expenditure items from the “Expenditure verification” section. Flat rates are
added on top and calculated according to the partner budget rounding settings
(2 decimals, rounded down).

% total eligible after control : provides the percentage of Total eligible after control
out of Total declared (both including also flat rates).

Overview of control deductions for current report, by type of errors (in Euro)

This second table displays the deductions made during the control, broken down by type of
errors. Flat rates are calculated only once on top of totals, as follows: Total declared - Total
eligible after control - Parked.

Overview of control deduction for current report, by type of errors (in Euro)

This is the summary of control deductions only for current report, broken down by type of errors. Flat rates are calculated
only once on top of totals, as follows: Total declared - Total eligible after control - Parked

X Office and Travel and External exp
Type of errors Staff costs . .
administrative accommodation and se
15% 15%

1. Expenditure not related to the 0.00
operation/Dépense non li¢ée a 'opération o
2. Expenditure not born by the Partner/Dépense
non supportée par le partenaire

3. Expenditure declared under wrong Cost

; 0,00

Category/Depense déclarée sous une categorie..
4. Expenditure already covered by a flat _

h - 0,00
rate/Dépense deéja couverte par un taux
5. Lack of supporting document/Absence de 00
pieces justificatives ’
6. Calculation error/Erreur de calcul 0,00

After having checked that all the information is correct, you can move on to the last 5
sections to be filled in:

3.

Control timing: to add the dates of the request of clarifications to the PP, if
relevant. The rest of the information is automatically filled in upon finalisation of
the control work

Description of findings, observations, and limitations: to summarise the main
findings and highlight any information of interest to the JS

Follow up measures from last certified report: to detail any eventual follow-up
measure implemented to tackle any issue identified in the previous report
Conclusion and recommendations

Follow-up measures for next partner report
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Control timing
This is where you can insert clarifications which were sent durlngme control process
5/10/2023
Description of findings, observations and limitations

Date(s) of request(s) for clarifications, if applicable obs

n/a

Date(s) of receipt of satisfactory answers, if applicable Follow-up measures from last certified report (R.3)
n/‘a

Follow-up measures implemented in current report should be explained here

End of control wo
10/10/2023

Conclusions and recommendations

Follow-up measures for next partner report

Follow-up measures to be implemented in the next progress report should be deserised in this section

IlIl. Finalise the Control work

Once all the sections have been correctly filled in, you must click on "run pre-
submission check".

after clicking on the button “run pre-submission check”, the
system alerts you in case of missing information in one or more of aforementioned
sections. in that case, you MUST go back and integrate the missing information to
proceed to the finalisation of the control.

Please bear in mind that the checklist may be concerned by the problem, in this case
you should re-open it to modify see point iv.c here above.

Finalize control

Run pre-submission check [d

@ Control Identification tab
(@ Expenditure verification tab
@ Expenditure R8.1 ssug(s) A~

(D In case of deduction, the comment is mandatory

@ Expenditure R8.2

If everything is correct you can finalise the control by clicking on "Finalise control".




Finalize control

Run pre-submission check  —+

@ Control Identification 1ab
& Expenditure verification tab
) Expenditure R3.1
@) Expendgiture R3.2
@ Expenditure R3.3
@ Expenditure R3.4

@ Control checklists tab

@ Cnecklist Control cneckiist

Olssue(s) ~

Dlssue(s) ~

The control has been finalised and the partner report appears as “certified”.

# Dasnooard  Appiicatons / 1A.G400009 - Project 1 test 1 / PR3 Name 3

Reporting

Partner reports
PP3 Name 3
D Status Included in project report  AF version linked Reporting period
5 > submitted 60

Report creation
082372023
T4

0801812023
HITAM

o

First submission

0812602023
1008 A

08162023
052502023
ey

051252025
vem

Last submission

08162023
124

08162023
T37AM

050252023
b

Amount submitted

000

1092850

251200

2063865

Control end date

06232023
TEATAM

5
[oh

Total eligible after control
for current report

control

000 | Opencontroller work
25200 | Open controller work
000 | Open controller work,
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IV. Generate the Control report and certificate

After the control has been finalised, you must generate and download the finalised
version of the control report and certificate.

Please remind that the document can be generated only after the submission of the

control report, duly signed by the NC (and the reviewer, if any) in wet or electronic
signature).

To do so, you should access to tab “overview and finalise”, as below :

Status (¥= Control ongoing Switch to partner report l

Control Identification Expenditure verification Control communication Control checklists Overview and Finalize

After clicking on the “finalize control” button, the controller must the select the “Control
Report and Certificate” from the drop-down menu and click on “Generate Document”.

Ensure that all checklists are marked a “finished” status before generating the control
report and certificate.

The generated and finalised files will appear in the list. Next to the generated entry, on
the right-hand side, you will find three buttons:
1. 7 Edit
Download file
Upload file

WoN
[ [

The PDFs generated will automatically display the status of the control at the time of
document generation (draft or finalised). Click to download and save the document.

Generate Control certificate & Report

Conrrol certificate and Control report can be generated by controller both before and/or after control work is finalized
Generated certificate/report are listed in table below, can be downloaded, signed and uploaded

Control report and certificate - 1.0.2 Generate document

Member state control report- 1.0.0

x
@ There are no files unloaded.
File name Location Creation date 4 User File size Description Actions  Attachments

Control Report 2 And Certifi..  Control report 01/09/2023 15:03 mcaltavuturo@maregionsud fi 67 kB

Control Report 1 And Certifi.  Control report 01/09/2023 15:01 mcaltavuturo@maregionsud fi 66.9kB /‘ k3 o

Ensure that the control is correctly finalised before signing the PDF. If not, the
document will appear with a draft status.

28



niLterIrecy Co-funded by

Euro-MED the European Uni
Stag miLernt ev_.’ Co-funded by
Euro-MED the Eurupeasnt:g:?lré
Control Report and certifi
Control Draft x Control Report and certificate

Control Finalised /
A

The finalised exported document must be signed and uploaded in the system under
“Generate control certificate & Report” section of the “Overview and Finalise” chapter
using the button “Attachment”, as shown in the screenshot below:

Generate Control certificate & Report
Control certificate and Control report can be generated by contreller both before and/or after control work is finalized
Generated certificate/report are listed in table below, can be downloaded, signed and uploaded

Control export plugins -

File name Location Creation date User File size Description Actions  Attachments

flacquet@interreg-euro- N
Control Report 4 And Certifi... Control report 27/10/2023 15:51 JacquetInterreg-euro 66.8kB / v &2
med.eu =
. .
Control Report 3 And Certifi.. Control report 26/10/2023 17:48 ggloglieinterreg-euro 66.7 kB Vi 1 -3
med.eu =
Control Report 2 And Certifi..  Contral report 24/10/2023 16:12 gglogli@interreg-euro- 66.7 kB v +, &
med.eu =
N s . PP, . ggiogli@interreg-euro- o N
Control Report 1 And Certifi..  Control report 24/10/2023 12:46 med et 66.7 kB 7 & X

Once the control report has been signed and uploaded, the control work can be
considered finalised. A notification is automatically sent to the controlled PP, to the
project LP and to the PO referent for the concerned project.

Please note that once the Control Report and Certificate has been generated, it cannot be
deleted!

V. Re-open the control work

In case of mistake or if a controller wants to amend the document and the certificate is
not yet integrated in a validated payment claim (or validated by the National authority in
Spain or Portugal), the JS is authorized to re-open a “control work finalized". This can
only be done upon formal request of the Project Lead Partner to the responsible JS
Project officer. Please note that when a Control Work is in a “reopened «status, the
National Controller can also reopen the Partner's Report.
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A Project overview E.3

Reporting

Project reports LF A = = =
Project reports

o N PN -1 1] = Reopen control report
R LPILP-AT

PP2PPI Serbia notidentneatio Expenditure verificatior

PP3PP2AT

PP croatia 1. Partner progress report info

PP5 Test deductions.

PPG PPE

PRT PPT cosfin s
PP test autom

Interreg p

Application Form version linked to partner r

Contracting
Project implementation period  12/11/2022 - 01/10/2024

Contract manitoring Reporting p

Contracts and agreements

Project managers

Project reporting schedule
Pertner details

| ®ip11p-AT

B > » B B

1.2 Format of supporting documents

No additional cost can be integrated in a partner report that
would have been re-opened , the only possibility offers to the controller at that stage is
to edit or amend a correction or to park an expenditure.

(3 prant

(3 oraft 30 Period 1, mar 2411072023

i~ Reopened 30 Period 1, mer 1771072023

A certified report that has been reopened moves to the status “control re-opened”. This
allows the National Controller to handle the following actions:

e Checklist(s): Previous control checklist(s) cannot be modified, but new ones can
be added. Additionally, the description can be edited, and a finalized control
checklist can be “cloned”

e Expenditure Verification: National Controller cannot unlock “parked” items, but
other expenditures can be parked. Corrections can also be edited.

e Control Document: National Controller cannot delete previously uploaded files
but can add new ones and modify the description of their own uploads

¢ Overview and Finalization' tab — The National Controller cannot delete or replace
existing files.

Reopening a Control Work is only possible if the certificate has
not yet been included in a Project Report by the Lead Partner. If a National Controller
needs to Reopen a Control Work that has already been included in a Project Report,
this can be done by addressing a request to the Lead Partner to exclude the certificate
from the Project Report. Once this is done, the “Reopen Control Report” button will
become available again through prior a permission given by the JS.
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